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MapkeTuHr

dopma oOydeHus
ouHas

I'aTunna

2021
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1. [TosicHUTEIBbHAS 3aIIUCKA

Kypc «/lenoBbsie KOMMYHHUKAITMW» 3aHUMAET BAYKHOE MECTO MPH TOJITOTOBKE
OakanaBpoB mno HampabieHuto 38.03.02-Menemxment. [ucuurmivHa «JlenoBbie
KOMMYHUKAIIMM» HalpaBjieHa Ha TO, YTOOBI TO3HAKOMHTH CTYJCHTOB CO
cnenurKod, MECTOM W 3HAYCHHEM JCIIOBBIX KOMMYHHKAIMH B COBPEMECHHOM
oOIecTBe, TOATOTOBUTh HMX K aJCKBaTHOW OICHKE KOMMYHHUKAIIHOHHOTO
MPOCTPAHCTBA, TPUMEHEHHIO MOJTYYCHHBIX 3HAHUI Ha MTPaKTHKE.

[lenpt0 OCBOCHUS JTUCHUIUIUHBI «JleToBBIe KOMMYHHKAITUW» SIBIISCTCS
pa3BHUTHE y CTYJECHTOB HaBBIKOB 00OCHOBAHHON W BCECTOPOHHEH OIICHKH JIEJIOBBIX
KOMMYHHUKAIlMii Ha OCHOBE OOOOINCHHMS 3HAHWW W TPAKTUYECKOTO OIBbITa B
00J1aCTH MEKJIMYHOCTHBIX KOMMYHHKAITUH.

3aauu JUCIUIUINHEL:

1. JlaTh CTyIeHTaM IIEJIOCTHOE MPEICTaBICHUE O JEIOBOM KOMMYHUKAIIUUA KaK
Pa3HOBUAHOCTH CIEIUATM3UPOBAHHON KOMMYHHKAIINH;

2. Jlath mpejcTaBlieHHE O COBPEMEHHBIX HAyUYHBIX IMOJX0JIaX K OpraHU3aIuu
pasnmuuHbIX (OpM JENOBBIX KOMMYHHUKAIIUNA, a TaKXKe MPAKTUICCKOU
3HQYMMOCTH KOMMYHUKATUBHOW  KOMIIETEHTHOCTH B  JEATEIbHOCTU
TrOCYJapCTBEHHOTO M MYHUITUIIAILHOTO CJIYKaIlero;

3. CdhopmupoBaTh KOMMYHUKATHBHBIE YMEHHSI U HABBIKA, HEOOXOIUMBIE IS
npodeccuoHaIbHOM 1eITeTbHOCTH;

4, ChopmupoBaTh  yMEHHS  BBISBISATH
NOTEHIMAJ JEJIOBBIX TAPTHEPOB;

5. CdhopmupoBaTh OCO3HAHHOE OTHOILIEHHWE K BHIOOPY CTpaTervii JeIOBBIX
KOMMYHUKAIIUH.

IICUXOJIOI'O -KOMMYHI/IKaTI/IBHHﬁ

2. [lepeyeHb MJIAHNPYEMBIX Pe3yJIbTATOB 00YUYeHUsI 1O TUCIUIIINHE,
COOTHECEHHBIX € IVIAHUPYEMBIMHU Pe3yJIbTATAMHU OCBOEHUS 00pa30BaTeIbHOI
NpoOrpaMmbl

Jucnumraa «/lemoBble KOMMYHHKAIMHM» YydacTByeT B (OpMHUpOBaHHH
CIEYIONIEH KOMIETEHIINH (CASTYIOMMNX KOMIETEHIIHH):

Komnerenuun MHauKaTopbl Jeckpunropsbl
IIK-2. Cnocoben IK-2.1-1. CnocoOeH| 3HaHUA: TPUHIMIIOB W METOJOB
OCYILIECTBIISITh AETIOBOE [IPUMEHSTh MpaBuIia,| OpraHu3aluu JIETTOBBIX
oOmieHne u myOIuyHbIC HOPMBI ¥ OCHOBHBIE| KOMMYHUKAIIU; HOPM
BBICTYIUICHHUS, BECTU TPUHITUTIBI 3TUKH| TPOPECCHOHATBHON STHUKU
MEPETOBOPHI, COBEIIAHUS,  |1eJIOBOTO OOIIEHUS BO| MEXKYITYPHON KOMMYHHKAIHH.
OCYILIECTBIISITh JAETIOBYIO BpeMsi nyOMUYHBIX| Y MeHus: yCTaHABJIMBAaTh u
MEePETHCKY U BBHICTYIUICHU, BeIEHUS| MOIeP)KUBATh JEJIOBbIE KOHTAKTHI,
MOJIEP>KUBATH ITU(POBBIE  [IEPETOBOPOB, CBSI3M, OTHOIICHHS C COTPYJHUKAMHU
KOMMYHHKAIMHM Ha YPOBHE  [COBELIAaHUI KOMIIaHUH, MPOBOJUTH HHTEPBBIO C
OIIBITHOTO IOJIb30BATE]IS. OTBETCTBEHHBIMH paboTHUKAMU;
MIPOBOJNTH MIEPETOBOPHI c
KIMEHTAMH U3 Pa3IMYHBIX OTpaciiei




DKOHOMHUKH; BECTHU IIEPETOBOPHI C
HNOAPSTYUKAMHU B YCIIOBHSIX
neduuuTa BpeMeHH

HaBbixu: nenoBoro o0uieHus u
yOJIMYHBIX BBICTYIUIEHUH, BEJCHUS
MIEPEroBOPOB, COBEUIAHUIA.

3. MecTo IMCHHUILIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOM POrpaMMbl

HNuctumnvnaa b1.B.03 «JlenoBble KOMMYHHUKAIIUW» SIBISIETCS 00s3aTEIbHON
JTUCUUIUIMHOA BapUaTUBHOM YacTH JJIs MOATOTOBKHU CTYJIEHTOB IO HAIIPABICHUIO
38.03.02-MeHemKMeHT.

Mudp [Ipenmectyromue aucuuniaunsl | [locienyromuye JUCIMIIIUHEL y4eOHOTO
KOMIIETEHIUU y4eOHOTro IjIaHa, B KOTOPBIX IJIaHa, B KOTOPBIX OCBAUBAETCS
OCBaMBAETCsI KOMITETEHIUS KOMITETEHIIHS
IK-2. JlucuunnuHa sBiseTcs NepBoy B JoxymeHnToo00poT 1

(hopMUPOBaHUHU KOMIIETEHIINN

JIETIOTIPOU3BOICTBO/
Hoxymenmayuonnoe obecneuernue
ynpasnenus(4 cemecTp)

NHOoCTpaHHbI S3bIK B
npoeCCHOHATBHON e TETLHOCTH/
lenosoii unocmpanmbolil 361K
(4 cemectp)

4. O0beM TMCHUILIMHBI (MOXYJIs) B 3a4€THBIX €IMHUIIAX C YKA3aHHEM
KOJIMYeCTBA AKAJeMUYeCKHUX NI ACTPOHOMUYECKHUX YACOB, BbIJIEJIEHHbIX HA
KOHTAKTHYI0 padoTy o0y4aloiuxcsi ¢ nmpenojanartesieM (110 BUIaM Y4eOHBIX

3aHATHH) U HA CAMOCTOSITEJIbHYI0 PA00Ty 00y4al0IIuXCcsi

O6mass  TPYI0EMKOCTh

OCBOCHHUSI y4YeOHOW JIUCHUIUTMHBI  «/[emoBbie

KOMMYHMKAIIMN COCTABISIET 3 3aueTHbIe equHuIbl nin 108 akagemudeckux yaca.

Ne cemectpa | Becero,
Cemectp
3 aK.4acoB

OO1ast TpPyA0eMKOCTh (BCETroak. 4acoB / 3.e1) 108/3

Jlexun 16 16
KonTakTHas pabora

[IpakTnueckue 3aHATHS 32 32
CamocrostenbHas paboTta 24 24




Bun npomexyrodynoi
aTTecTaluu
(koHT.pab.**/
camocT. pab.)

9K3aMCH

2,5/33,5

5. Conep:xaHue IMCHMILIMHBI (MOAYJIS), CTPYKTYPUPOBaHHOE 10 TeMaM
(pa3aesnam) ¢ yKa3aHHeM OTBEJCHHOI0 HA HUX KOJIMY€CTBAa aKaJAeMHYeCKUX
WIH ACTPOHOMHUYECKHUX YACOB U BUA0B YUEeOHBIX 3aHATHI

HaunmeunoBauue
paszaena TUCIUIIIINHBI
(Tema)

TpynoemkocTb

KonrtakTHas pabora

BCETrO
JIEKIIMHA
MPAKTHY. 3aHATHUS

n1abop.3aHATHS
caMocCT. paboTa

Coneprxanue

_3 cemectp

IlonsatTne M OCHOBHBIC
3JICMEHTHI

1. | MEKIMIHOCTHOM u
JICTOBBIX
KOMMYHUKAaIMH.

20 3 6

OcHOBHBIC 9JIEMEHTHI,
HOPMBI U TIpaBHJIA JEJIOBOM
KOMMYHUKaIU. D HEeKTh
JIEJIOBOM  KOMMYHHKAIIHH.
KoMmmyHuKaHTBI: TpaBMiIa
B3aUMOJCUCTBHUA.
KoMmyHuKaTuBHAs
KOMIIETEHTHOCTb JIMYHOCTH:
MOHATHE, XaPAKTEPUCTHKHU.
KommyHukaTuBHas
KOMIIETEHTHOCTD
MeHemkepa. [lpuHIMOB H
METO/IbI OopraHu3auu
JIEIOBBIX KOMMYHUKAlUW B
YCTHOH W TUCHbMEHHOMU
dbopmMax B TOM 4YHCIEC B
nndpoBoii cpene.

IIcuxomoruyeckue
0COOEHHOCTH JIMYHOCTH
M JENOBBIE KadecTBa
KOMMYHUKAHTOB.

21 3 6

ITonsatue u
JIMYHOCTH.
CYILIHOCTh
KOMMYHUKAaTUBHOMN
JIMYHOCTH.
SI3LIKOBOM
bazosnie

CTPYKTypa
[loustue "

ITonstue
JIMYHOCTH.
CBOMCTBaAMH
JIMYHOCTH: CaMOOIICHKA,
cucrtema JIMYHOCTHBIX
CMBICIIOB, MHJEHTU(UKAIUS
n  «-KoHLEMIUSA» Hu HuX
BJIUSIHUE Ha JICTIOBBIC

6




KayecTBa KOMMYHHKAHTOB.
DKCIpecc-1MuarHoCTUKa
CBOMCTB U JCJIOBBIX KAa4YECTB
auyHoctu C. JlemuuHrep.

Kanabl u cpeacTsa
KOMMYHHKAIINM:

COOTHOIIICHUE MTOHATHIA.
[TpaBuna BBIOOpA

aICKBaTHBIX KaHaJIOB n
CpCaACTB KOMMYHHUKALIUH, B

TOM quCIIe c
HCII0JIb30BaHNEM
U (POBBIX CpENCTB
Kananet u cpencrBa opranuzanuu 3)PeKTUBHON
JIeIOBOTO  OOIIEHUS U 21 oOpaTHOM CBSI3HU.
opranusaiusi oOpaTHOMN ITpuHIAIIBL u
CBSI3H. 3aKOHOMEPHOCTH
MIPOBEICHUS JICIIOBBIX
MIePETOBOPOB, BCTpeEH,
coBelanui, Tene(oHHOTO
JIeJIOBOTO OOIIEHUsS, B TOM
quUCIIe pH  TTOMOIITH
i (ppoBBIX CPEICTB.
OcHOBBI pedeBoH,
JIOTUYECKOM KYJIbTYpPBI
JIEJIOBOTO OOIIEHU.
OCHOBHEIE cTagnu
BOCIIPUATHS: PETUCTpaLus
(mabmronieHue),
M30MPaTeILHOCTD
(cenmekiust), opraHu3aius u
MHTEPIIPETALIHSL.
CeJIeKTUBHOCTD
BOCIIPUATUS U CIIOCOOBI €e
MIPEOI0TICHUSI. [TpocTsie
(MexaHUYeCKue) u
Bocnopusrtue,
CJIIOKHBIE (CEMaHTHYECKHE)
CIIyIlIaHue u
IIyMBl H  CHOCOOBI  HX
yOexaeHne B JeNOBBIX
npeogoneHus.  Cnymanue
KOMMYHHUKAITUSX. 21
KaK oOparHoe
CriocoObl peooNeHUs
BBICKa3bIBAHUIO
KOMMYHHKATHBHBIX
KOMMYHHUKATHUBHOE
0aprepoB. .
neiicTBue. [TpuHIMITBI
3¢ GEKTUBHOTO  CITyLIAHUS.
Ponb HeBepOaTbHBIX

KOMMYHHKAIMA B JIEJIOBOM
oOmieHuu. HMcmoap3oBaHue
pa3InYHbBIX IUPPOBBIX
CPE/ICTB, TO3BOJIIONINX B
X0/i¢ paboThl B KOMaHJIE, B
TOM u4uclie B I1H(POBOI
cpere, JIOCTUraTh

7




OCTAaBJIEHHBIX LeJIEH.

JenoBeie
KOMMYHHUKATHUBHBIE
CTHIIH.

bi (S} (0):16) 7
5. | KOMMYHHKaIIUA
chepe
rOCyJIapCTBEHHOTO
MYHHITUIIAJTEHOTO
yIpaBJICHHUS.

Crnenunduka

B

u

24

KoMmyHuKaTUBHBIE CTHIIN
B JICJIOBOM KOMMYHUKAIWH:
OOBHHHUTCILHBIN,
JIMPEKTUBHBIM,

yOCXK A0 u
peraronmn npoOiemy.
KoMmmyHuKaTHBHBIE CTHIIN
MOBEJICHUS auaepa
(aBTOpUTAPHBIH,
JIEMOKPaTUYECKUH,
CBOOOTHBIN).
KomMMyHUKaTUBHBIN aKIEHT
B JICJIOBOM MEXKYJIBTYPHOI
KOMMYHHKAIIUM U CHOCOOBI
ero MIPEOI0JICHHUS.
OO0meHne B  pa3aMUHBIX
JIETTOBBIX CUTYaIIHSIX.
JenoBas kKOMMyHUKanus B
chepe B chepe
TrOCYJIapCTBEHHOTO U
MYHUITUTIATIEHOTO
yOpaBieHus:  cruernuduka,
npaBuiia MOBEICHMUSI.
YmMmenne MNPUHUAMATh
ydacTue B
WH(pOPMATU3AIUH
JIeSATETLHOCTH OpraHoB
MyOJIMYHOW  BJIAcCTH, B
Pa3BUTUH W HAIOJHCHUH
O(UIHATBHBIX ~ UHTEPHET-
CalTOB  TOCYJapCTBEHHBIX
u MYHHITUTIATHHBIX
OpraHoB, OpraHU3aIMil TI0
peanu3anuu  QyHKOHH U
MOJTHOMOYMH
rOCYAapCTBEHHBIX u
MYHHUIUIIAJIBLHBIX  OPTraHoB,
UCXOJII W3  INPUHIUIIOB
OTKPBITOCTH, HO C Y4ETOM
OCHOBHBIX TpeOOBaHMI
uH(pOpMaITMOHHOM
0€30MMacHOCTH

DK3aMeH

36

2,5

33,5

Uroro 3a 3 cemectp

108

16

32

24

Hroro

108

16

32

24




6. IlepeyeHb y4eOHO-METOAMYECKOr0 O0eCIeYeHU VISl CAMOCTOSITEIbHOMI
padoThI 00yUYAKOIUXCH 110 JUCHMILIMHE (MOLYJIIO)

Ne Bunpsl camocTosTenbHOM paboThI TpynoemMkocTs, dopma KOHTpOJIA™
aK.4gacbl
1. [IpopaboTka TeOpeTHUECKOTrO
N Koncynpramus
MaTepuaia 1o KOHCIEeKTaM JIEKLUH,
. IpernojaBaTes,
PEKOMEH0BAaHHOM IUTEpaType, 8 CTHOE
JIOTIOTHUTEIbHBIM UCTOYHUKAM Y
cobecei0BaHue
uHpOpManun
2. [ToaroToBka K NpakTUYECKUM
. BeicTyruienue ¢
3aHSTHUSIM: TIOUCK HEOOXOUMOM
JIOKJIaJIOM,
nHpopmanuu, o0padoTka HHPOpMAIIH, 8
Ipe3eHTaLHs
HalnucaHue JI0KJIaaa, MoAroTOBKa K
BBICTYIUICHUIO (TUCKYCCHUHU)

3. [ToaroroBka K TEKYIIEMyKOHTPOJIIO
(TecTrpoBaHME W/WIIM HAITMCAHHUE 8 TecTsl, pedeparbl
pedeparta)

4, [ToaroToBka Kk MPOMEXYTOUHOMN VYcrHoE
aTTecTalnn cobecenoBanue,
(BOTIpPOCHI K 3a4€Ty, UTOTOBBIH TeCT, 33,5 TECTUPOBAHUE,
HaIKCaHUEe KYpPCOBOM paboThI) 3aIUTa KypCcOBOM

padboThI

st caMocToATenbHOM paboThl MO AUCHUIUIMHE (MOIYINI0) OoOydaroniuecs
UCIIOJIB3YIOT Clielytolnee Y4eOHO-METOANUECKOe 00eCTieUeHHE:

Jlns caMoCTOSTENbHOW PabOThl MO AUCIUILIMHE (MOIYJI0) oOydaromuecs
UCIIOJIB3YIOT Clieytolnee Y4eOHO-METOAMUECKOe 00eCTieUeHHE:
1. IMandunosa, A. Il. Kynerypa peun m aenoBoe obmieHue B 2 4. Yactp 2 :
y4eOHHK U MPAKTUKYM JUIS akajeMmudeckoro 6akanaspuata / A. I1. Ilandwunosa, A.
B. JlonmmaroB ; mox o6mr. pen. A. I1. ITandunosoit. —M.: M3gaTenscTtBo FOpaiiT,
2018. —258 c. —(Cepus : bakanaBp. Axanemudeckuii kypc). —ISBN 978-5-534-
04380-8. —Pexum nocrymna : www.biblio-online.ru/book/kultura-rechi-i-delovoe-
obschenie-v-2-ch-chast-2-421574
2. Capmosckasi, B. C. OcCHOBB KOMMYHHKAaTHBHOW KynbTyphl. Ilcuxomorus
oOmieHus1 : y4eOHWUK M TPAKTUKYM [JIs TpHKiIaaHoro OakamaBpuata / B. C.
Camosckas, B. A. PemuzoB. —2-¢ u3n., ucnp. u gon. —M. : H3matenbcTBO
FOpaiit, 2018. —169 c. —(Cepus : bakanasp. [Ipuxnagnoit kypc). —ISBN 978-5-
534-06390-5. —Pexum  goctyma @ www.biblio-online.ru/book/osnovy-
kommunikativnoy-kultury-psihologiya-obscheniya-411649
3. Jleono, H. WM. Ilcuxomorus nemoBoro oOImeHUs : ydeOHOE IMocoOue s
OakanaBpuara u cneruanurera / H. W. JleonoB. —b-e m3x., mep. u gon. —M. :
MznatensctBo HOpaiit, 2020. —193 ¢. —(Cepus : Yuupepcutersl Poccum). —
ISBN 978-5-534-09235-6. —Pexum ocTymna : www.biblio-
online.ru/book/psihologiya-delovogo-obscheniya-427493
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7.(I)OHII OICHOYHBIX 1 METOAUYECCKUX MATCPHAJIOB JIA MMPOBCACHUSA
IIpOMG)KyTO‘lHOﬁ aTreCralumn oﬁyqamumxcn o AMCIHMIIJIMHE

Bonpocs! 111 IpoBeIeHHsI MPOMEKYTOYHOI aTTecTanmuu (IK3aMeHa)
. [TyOnuyHas peus: ee BUABI U UX CHEHU(UKA.
. IHTEpHeT 1 ero poJib B pe4eBOM OOIICHHH.
XynoxecTBeHHas 00pa3HOCTb JIEJTOBOM PEUH.
JenoBass penyranusi.
NMumx nenoBoro yeioBeka.
XapakTepHucTuKa Mozeiel OOIEeHMs..
Kanaib! u cpencTBa KOMMYHUKAIIMKM: COOTHOIIEHHUE MOHSATUH.
[TpyHIMOBI M1 METOABI OPraHU3ALMHU JIETIOBBIX KOMMYHHUKAIIMI B YCTHOU M

MHChbMEHHOM (hopMax.

9.

10.
11.
12.
13.
14,
15.
16.
17.
18.
19.
20.

D¢ ekl 1e10BOM KOMMYHHUKAITHH.

KomMMyHHKaTHBHAs KOMIETEHTHOCTD JJUYHOCTH: TTIOHATHE, XapaKTCPUCTHKHU.
OCHOBHBIE 3JIEMEHTHI, HOPMBI U TIPaBUJIA JICIOBON KOMMYHUKAITUH.
CeNneKTHBHOCTD BOCIIPUSTHS M CIIOCOOBI €€ IIPEOI0JICHHS.
KoMmmyHMKaTHBHAS KOMIIETEHTHOCTD JINYHOCTHU: TIOHATHE, XapaKTEPUCTUKH.
Ilonstue s13pIKOBOM TUYHOCTH

KoMMyHHKaHTBI: TpaBHIIa B3aUMOICHCTBHSL.

[TpuaIUIEI 5P HEKTUBHOTO CIIYIIAHUS.

KoMMmyHMKaTHBHBIE CTUIIN TTOBEICHUS JINJIEPA.

OddexTsl 1e10BON KOMMYHHUKAIIHH.

BepTukanbHble KOMMYHHKAITUY B OpraHU3aIUH.

KoMmmyHMKaTHBHAS KOMIIETEHTHOCTh MEHEKEpa

IIpumepHbIe NPAKTHKO-OPHEHTUPOBAHHBbIE 32/IaHUS

1. Crnenuduka ¢opM Aem0BOr0 B3aUMOACHCTBHS: naelioBas Oecena, COBEIIaHUE,
KOH(EPEHITUS, KKPYTJIBIA CTOJD.
2. O1ieHUTE UMUK TTOJTMTHYECKOTO JIesaTelis (Ha BRIOOD)

cDOH,Z[ OOCHOYHBIX MW MCTOAHMYCCKHX MATCPHAIOB I IIPOBCACHUA

MPOMEKYTOUYHOM aTTecTaliud OO0ydYaromuxcss IO JUCIUIUIMHE OdopmisieTcs
OTJIEJIbHBIM JOKYMEHTOM, MPEJICTABIICH B MPUJI0KeHUH 1.

8. IlepeyeHb OCHOBHOIA, TIONMOTHUTEILHONH YUeOHOM JIUTEPATYPHI, peCYpPCcoOB
UH(GOPMAITMOHHO-TEJIEKOMMYHHKALIMOHHOM ceTH « UHTEepHET», HEOOXOAMMBIX

JJISl OCBOEHUS JUCIHHMILIMHBI (MOLYJIA)

a) HOpMATHBHbIE IPABOBbIE AKTHI:
1. Koncturyuus Poccuiickoir denepanyu ot 12.12.1993r. (mpunsita

BCEHApOJHbIM ronocoBanueM 12.12.1993) (c yuéroM mnoOmpaBOK, BHECEHHBIX
3akoHamu P® o mompaBkax k Konctutyuun PP ot 30.12.2008 N 6-OK3, or
30.12.2008 N 7-®K3, ot 05.02.2014 N 2-®K3, or 21.07.2014 N 11-®K3, ot
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14.03.2020 N 1-®K3).// OdunuanbHbli UHTEPHET-TIOPTAT  MPABOBOMU
uHpopmanun www.pravo.gov.ru, 04.07.2020, N 0001202007040001 .

2. «0O0 o0mux MPUHIMIAX OpraHu3anuu 3aKOHOJIATEIILHBIX
(IpencTaBUTEIbHBIX) U HCIOJHUTEIBHBIX OpPraHOB TOCYJAapCTBEHHOW BIIACTH
cyobekToB Poccuiickoit deneparuny dDenepanbapiidi 3akoH oT 06.10.1999 Ne 184-
®d3. // Poccuiickas razera. - Ne 206. - 19.10.1999.

3. «O06 0o0mMX MPUHIMMIAX OPraHU3alMd MECTHOTO CaMOYIpaBJICHUS B
Poccuiickoit denepanumny. denepanbubii 3akoH ot 06.10.2003 N 131-®3. //
CoGpanue 3akonoaatenbctBa PO. — 06.10.2003. - N 40. - ct. 3822.

4, «O crparermueckoM IutaHupoBaHun B Poccuiickoin dDeneparum».
Oenepanbbiii 3akoH 0T 28.06.2014 Nel172-®d3 // Cobpanue 3aKOHOJATEIbCTBA
Poccuiickoit denepanmu ot 30 uronst 2014 r. N 26 (wacts I) cT. 3378

5. «O mnportuBoxaeicTBuu koppynuuu». DenepanbHbIi  3aKOH OT
25.12.2008 No273-®@3.// Cobpanue 3akoHomateiabctBa PD. - 29.12.2008. - Ne52
(4. 1). - cT. 6228.

6. «O HalMOHAIBHBIX MEJISIX M CTPATETMYECKUX 3ajladyax pa3BUTHUS
Poccuiickoit denepanuu Ha nepuona g0 2024 roga». Ykas IIpesunenta PO ot
07.05.2018 Ne 204. // Cobpanue 3akononarenbctBa P®. -14.05.2018. - Ne 20. - cr.
2817.

0) OCHOBHAas JiUTepaTypa:

1. MMandunosa, A. Il. Kynerypa peun u aenoBoe obmeHue B 2 4. Yactp 2 :
y4eOHUK U MPAKTUKYM JUIS akajemudeckoro OakanaBpuata / A. I1. Ilandunosa, A.
B. JlonmaroB ; mox o6mr. pen. A. I1. IMandunosoit. —M.: U3gatenscTtBo FOpaiiT,
2018. —258 c. —(Cepus : bakanaBp. Axanemudeckuii kypc). —ISBN 978-5-534-
04380-8. —Pexum mocrymna : www.biblio-online.ru/book/kultura-rechi-i-delovoe-
obschenie-v-2-ch-chast-2-421574

2.Canosckas, B. C. OcHOBbI KOMMYHHKAaTUBHON KyJbTyphl. [Icuxomorus obmenus
: Y4eOHMK W TIPaKTUKYM IS IpukiagHoro O6akanaspuara / B. C. CamoBckas, B. A.
PemuzoB. —2-e u3a., ucnp. u gon. —M. : U3narensctBo FOpaiitT, 2018. —169 c.
—(Cepus : bakanasp. [lpuknagnoit kypce). —ISBN 978-5-534-06390-5. —Pexum
J0CTyIa : www.biblio-online.ru/book/osnovy-kommunikativnoy-kultury-
psihologiya-obscheniya-411649

3. Jleono, H. WM. Ilcuxomorus nemoBoro oOImeHUs : ydeOHOe IMocoOue s
OakanaBpuara u cneruanurera / H. W. JleonoB. —b-e u3a., mep. u pon. —M. :
N3nparensctBo FOpaiit, 2020. —193 c. —(Cepus : Yuuepcutersl Poccun). —
ISBN 978-5-534-09235-6. —Pexum JOCTYyIIa : www.biblio-
online.ru/book/psihologiya-delovogo-obscheniya-427493

B) JIONOJIHUTE/IbHAA JJUTEpaTypa:

1. JlaBpunenko, B. H. Ilcuxonorus m 3THKa AETOBOTO OOIICHUS : YYeOHUK U
MPAKTUKYM JUIs akajgeMudeckoro OakamaBpwarta / B. H. JlaBpunenko, JI. U.
UYepnsiosa; noa pea. B. H. JlaBpunenko, JI. Y. YepHbimoBoil. —7-e u3f., nep. u
non. —M. : WznarensctBo FOpaiit, 2018. —408 c. —(Cepust : baxanasp.
Axkanemuueckuii  kypc). —ISBN 978-5-534-01353-5. —Pexum goctyma
www.biblio-online.ru/book/psihologiya-i-etika-delovogo-obscheniya-412564
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2.JlenoBasi nucbMeHHas peub: yueOHO -mpakTuueckoe nocooue/ H. . [lemunona,
0. A. IOxkaxkoBa. -Ps3anp :PI'Y um. C. A. Ecenuna, 20062./]enonpon3BoaCTBO:
yuebnoe nocooue/ T. B. Kyrymesa. -PoctoB-na/Jl : ®enuke, 20073.KonbimkuHa,
T. b. JlenoBble KOMMYHHMKAIMHM, JTOKYMEHTOOOOPOT U JEJIONPOU3BOICTBO
yueOHOoe mocobue s npukiaaHoro OakanaBpuata / T. b. Konbimkuna, U. B.
yctuna. —2-e u3a., ucnp. u gon. —M. : U3natensctBo FOpaiit, 2018. —163 c.
—(Cepus : bakanagp. [Ipuknannoit kypc). —ISBN 978-5-534-07299-0. —Pexum
noctyma : Www.biblio-online.ru/book/delovye-kommunikacii-dokumentooborot-i-
deloproizvodstvo-422837
3. Kynbrypa peun u jenoBoe oOOIIeHHWE : YYEOHUK M MPAKTUKYM IS
akagemudeckoro 6akamaspuata/ B. B. Xumuk [u ap.] ; ot. pen. B. B. Xumuk, JI.
b. BonkoBa. —M. : U3patensctBO FOpaiit, 2018. —308 c. —(Cepus : bakanasp.
Axkanemuueckuit kypc). —ISBN 978-5-534-00358-1. —Pexum noctymna
www.biblio-online.ru/book/kultura-rechi-i-delovoe-obschenie-413352
4 Kamenckas, B. I'. Tlcuxonoruss koHduukra. Ilcuxonmoruueckas 3amura Hu
MOTHUBAIlUU B CTPYKType KOH(pIUKTa : ydyeOHOe mocoOue s OakanaBpuara,
cnenuanurera u Maructparypsl / B. I'. Kamenckas. —2-e u3zg., ep. u gomn. —M. :
WznarensctBo FOpaiit, 2018. —150 c. —(Cepus : ABTopckuii yueOnuk). —ISBN
978-5-534-05670-9. —Pexum noctyma : Www.biblio-online.ru/book/psihologiya-
konflikta-psihologicheskaya-zaschita-i-motivacii-v-strukture-konflikta-410034
5.Konosanenko, M. 1O. Ilcuxomnorust aenoBoro obmenus : yueOHoe mocodue as
akanemudeckoro OakanaBpuara / M. 0. KonoBamenko. —M. : M3nmarenbcTBO
Opaiit, 2018. —158 ¢. —(Cepus : bakamaBp. Axagemudeckuii kypc). —ISBN
978-5-534-04999-2. —Pexum noctyma : Www.biblio-online.ru/book/psihologiya-
delovogo-obscheniya-414804
6.Pamennuk, JI. M. TpeHUHT JUYHOCTHOTO POCTA : YYCOHUK M TMPAKTHKYM JIJIsI
akajemudeckoro Oakanappuara / JI. M. Pamennuk. —2-¢ u3., ucrp. u gom. —M.
: M3pnarensctBo FOpaiit, 2018. —136 c. —(Cepus : bakanaBp. AkageMUYecKui
kypc). —ISBN 978-5-534-07294-5. —Pexum gocryma : Www.biblio-
online.ru/book/trening-lichnostnogo-rosta-422828
7.Ponpirmaa, H. FO. DTuka 1emoBBIX OTHOIICHUH : y4eOHMK W TPAKTUKYM JUIS
akagemudeckoro Oakanaspuara / H. 0. Pogpirmaa. —M. : U3patenscTBo FOpaiiT,
2020. —430 c¢. —(Cepus : bakanaBp. Axagemudeckuii kypc). —ISBN 978-5-
9916-3562-2. —Pexum pgoctynma : www.biblio-online.ru/book/etika-delovyh-
otnosheniy-425905

r) pecypcsl cetd «HTEpHET !

1) snexmponnvle npogunvrbie dHcypHav

1. Kypnan  "Bompocbkl TrocygapCTBEHHOTO W MYHUIUNAIBHOTO
yrpasieHus". [DnekTporHsiid pecype]. URL: https://vgmu.hse.ru/archive.html.
2. XKypnan dakynprera rocymapcTBeHHOTO yrpaBieHuss MI'Y uMenn

M.B. JlomoHocoBa «l'oCynapcTBEHHOE yHpaBieHUE. ODIEKTPOHHBIA BECTHUK.
[DnexTponnsiii pecypc]. URL: http://e-journal.spa.msu.ru/page_1.html.

3. Kypnan "Hapononacenenue" DenepaqbHOro TroCyJapCTBEHHOTO
OI0JIKETHOTO yupexkAeHUs1 Hayku NHCTUTYT COIMaIbHO-?PKOHOMHUYECKUX MPoOsiemM
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HapojoHacenenus: Poccuiickoii akanemuu Hayk (MCOIIH PAH) [DnekTpoHHbIN
pecypc]. URL: http://www.isesp-ras.ru/narodonaselenie/info/.

4, Hayunbiii uaTepHeT-)ypHan "CeMbs U colMaIbHO-AeMOrpaduueckue
HCCIIeIOBaHUS . [DNeKTpOHHBII pecypc]. URL:
https://riss.ru/demography/demography-science-journal/.

2) aniekmponHvle npoguibHble 6a3bl OAHHLLX/ Calimbl

1. Odumnmaneueiit  calit  ®denepanbHON  CIYKOBI  TOCYJapPCTBEHHOU
cratuctuku. [DnekrponHbId pecypc]. URL: http://www.gks.ru.

2. Odunnaneueiii caiit IIpesunenta PO. [Dnexktponnsiii pecype]. URL:
http://www.kremlin.ru.

3. Odunmaneubiii  caiit  IlpaButenbctBa Poccuiickoit  ®Denepanuu.
[DnexTponnsiii pecypc]. URL: http://www.government.ru.

4, Odunmaneupeiii  caiitr [ocymapctBennoit  lymbl  Poccuiickoit
®denepanyu. [InekTpoHHbIN pecypce]. http://www.duma.gov.ru.

S. Odunmaneupiii cailt MuHHCTEpCTBa TpyAa U COIMATBHOW 3aIUTHI
P®. [Dnexrponnsriii pecypc]. URL: http://www.rosmintrud.ru/

6. OdunmaneHplii calT MUHUCTEPCTBA SKOHOMUYECKOTO pa3BuTHsi PO.
[Dnexrponnsiii pecypc]. URL:http://economy.gov.ru/

7. OdunmanbHbIi UHTEPHET-TIOPTal IpaBOBOM UH(GOpPMALIHH.

['ocynmapcTBeHHass cuctemMa NpaBoBOoM HHGOpMaIMK. [DIEKTPOHHBIA pecypc].
URL: http://www.pravo.gov.ru/

8. IToptan rocymapcTBeHHBIX Tporpamm P®. [DnekTpoHHBIN pecypc].
URL:https://programs.gov.ru/Portal/

Q. Peectp JOKYMEHTOB CTPATErU4eCKOro IJIaHUPOBAHUSL.
I'ocynapcTBeHHas aBTOMAaTU3UPOBaHHAs nHGOpMAaIIMOHHAS cucreMa
"Vupasnenue". [Daexktpornsii pecypc]. URL: http://gasu.gov.ru/stratdocuments.

OdunuansHble caiiThl OPraHOB TOCYIaPCTBEHHOMN BIACTH CyOBeKTOB PO u
OpraHoOB MECTHOTO CaMOYTPABJIECHUS.

9. MeToauyeckue yKka3zaHusl JJIs1 00y4aKOIIMXCHA 10 OCBOEHHIO THCIUIIMHBI
(MoayJist)

CamocrosiTenbHas MOATOTOBKA O0YYAIOIIMXCS TIPOBOIUTCS JIJISl YTITYOJICHUS
Y 3aKpEIUICHUS 3HAHWM, MOJIYYEHHBIX Ha JICKUUAX W JPYTUX BUAAX 3aHATUU, IS
BBIPAOOTKH HABBIKOB CAMOCTOSITEIIBHOT'O MPUMEHEHUS HOBBIX, JOMOJIHHUTEIBHBIX
3HAHWH U MMOATOTOBKHU K MPEJCTOSIIUM YICOHBIM 3aHATHSIM, 3a4ETYy.

BaxHpiM  yciiOBMEM  yCHEIIHOIO M3Y4YE€HUS JUCUUIUIMHBL  SIBIISETCA
nocemenne jekiuid. [log mocenennem moapazymeBaeTcss He (opma MacCUBHOTO
MPHUCYTCTBHS, a aKTUBHAS paboTa 1Mo M3YYSHHIO HOBOTO Marepuana. [loaroroska k
JEKIIMOHHBIM 3aHATHSM BKIIOUaeT B ce0s aHANW3 MpeJIaraeMbIX IS U3YYCHHSI
BOIIPOCOB, M3Y4YEHHUE HOPMATHUBHBIX HCTOYHUKOB M Y4YeOHOM U Hay4dyHOHU
JUTEpATypbl MO paccMaTpuBacMbIM BOIIpOCaM JEKIUU. B mpouecce nekiuu
oOyyJarolmuiicss MOXET 3aJaBaTh  YTOUYHSIOIIME  BOIPOCHI,  OCYIIECTBUTH
B3aMMOCBSI3b HOBOI'O Marepuaja C YK€ H3y4YeHHBbIM, MOATOTOBUTH 0azy s
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3 PEKTUBHOTO HUCIOIB30BAHUS TOJYYEHHBIX 3HAHUM, OOJIETYUTH MOATOTOBKY K
MPAKTUYECKOMY 3aHATHIO. D(PQPEKTUBHBIM CIOCOOOM (PHUKCAUUU JIEKIIMOHHOTO
Marepuala SIBISETCS KOHCIEKTUPOBAHUE, MPEACTABIsIONIee COOOM HE TOJBKO
duKcanuio BaXXHEUIIMX MOMEHTOB JIEKIIMHM, HO U YKa3aHHE MPUMEPOB s
MMOHUMAHMS TOTO WJIM MHOTO TEOPETUYECKOr0 MaTepHaia.

[Ipu moAroToBKE K MPAKTUUYECKOMY 3aHATUIO HEOOXOIUMO HCIOJIH30BATh
KOHCIIEKTUPOBAHHBIC MaTepualibl JIEKIUH, Y4eOHYI0O M HAy4YHYIO JHUTEpaTypy.
[ToaroToBKa OTBETOB MO BHIHOCHUMBIM Ha OOCYXKJEHHE BOMPOCAM MPAKTUYECKOTO
3aHSATUS BKJIIOYAET B ce0s HE TOJILKO MPOYTEHHUE MaTepuasia, HO M €ro aHaju3 U
KPUTUYECKYIO OlLIeHKy. OOydJaromeMycs CileayeT BBISIBUTh MaJOU3Y4YCHHBIC
aCIeKThl PaCCMATPUBAEMBIX BOIIPOCOB, MPOSBUTH WHUIIMATUBY MPHU MOATOTOBKE K
PaKTUYECKOMY 3aHSTHIO.

[Ipu moAroToBKE K MPAKTUYECKUM 3aHSATUSIMU U 3a4eTy PEKOMEHIYeTCS
CUCTEMATH3UPOBATh 3HAHUS, M300pakass WX B TaOJMYHOM, rpadUuEeCKOM WIH
CXEeMaTUYHOM BHJI€. DTO MO3BOJIUT YCTAHOBUTH B3aUMOCBSI3b U3YUaE€MbIX SIBICHUM,
YOPOCTUT 3aj7ady 3allOMHHAHMs MaTepuaja, OOJerduT MPOoIecC MPAKTHYECKOTO
IPUMEHEHHMS TIOJTYYSHHBIX 3HAHUM.

3amadyeil  TpaKTUYECKUX  3aHATUH  SBISETCS  BBIpAOOTKAa  yMEHHS
UCIIOJIB30BaTh TEOPETUUECKUE 3HAHUS, TMPOSBUTh HAIMYME TMPAKTUUYECKUX
HaBBIKOB. [Ipu  mOATOTOBKE K  MPAKTHYECKOMY  3aHATHIO  CIEAYET
3a071arOBPEMEHHOTO 00eCIeYuTh HaJIUYMe HEeOOXOIUMO MJii JAHHOTO 3aHATHSA
Marepuasa, CaMOCTOSITEIbHO TOBTOPUTh PAHEE U3YUYEHHBIEC TEMBI.

JIns  ycHmemHoro OCBOGHHMS AUCUUIUIMHBI Ba)KHBIM SBJISIETCS YMEHHE
paboTaTh C TepMUHAMU U HX oOmpeieneHusMu. Jns paOoTel ¢ TePMUHOJIOTHEH
(G ()EeKTUBHBIM SIBIIAETCS HCIOJB30BaHUE KaK Y4eOHOW M HAay4yHOU JIMTEpaTyphl,
TaK U IOPUIUIECKUX U PUIOCOPCKHUX CIOBAPEH.

PaGoTa ¢ TepMHHaMM MOXET OCYIIECTBISATHCA Kak B (opMe COCTaBICHHS
COOCTBEHHBIX TEMATHYECKUX CIOBApPUKOB i YA00CTBA M CKOPOCTH IIOUCKA
HeoOxogumoro TepmuHa. C  3TOM 1eNbl0 HEOOXOAUMO KaKIbli HOBBIM
BCTPEYAIOIINICS TEPMUH 3alMCHIBATh U BO BPEMS MOATOTOBKM K CEMHHAPCKUM H
IPaKTUYECKUM 3aHATHUSIM YyKa3blBaTh COOTBETCTBYIOIIEE ompeneneHue. B ciyuae
BO3HUKHOBEHUS CIIOKHOCTH BBIOOpa OMpEACNICHUS W3 HMEIIIErocs oObema B
paMKax Hay4dyHOTO 3HAaHHUS HEOOXOAMMO 3aJaBaTh BOMPOCHI MPETOJABATENIO B
paMKax JIEKIIMOHHBIX U MPAKTUYECKUX 3aHATHM.

NurepakTuBHbIe (OPMBI TNPOBEACHUS 3aHATUM 10 IUCUUILUIMHE «/[eroBbie
KOMMYHUKAIINI BKJIIOYAIOT B C€0s CIEAYIONINE BUIBI 3aHSATH |

- UHTEpPAaKTUBHbBIE JIEKLIMM, TMPEANONaraloT HCHOJb30BAHHE METOJa
npoOiemMHOro u3jokeHus. [Ipyu TakoM Moaxoje JEeKIUs CTAHOBUTCS MOXOXKEW Ha
JMAJIor, MPerno/iaBaHUE UMUTUPYET HUCCIEI0BATEIbCKUN Mpouecc (BbIABUTAIOTCS
MEPBOHAYATIBHO HECKOJIBKO KJIIOUEBBIX MOCTYJATOB MO TEME JEKIHMH, WU3JI0KEHHE
BBICTpAauMBAETCS MO NPUHIUIY CaMOCTOSITEIbHOIO aHaiu3a U 000OIIeHUs
CTyJIEHTaMu Y4eOHOTro MaTepuana). JTa METOJUKa IO03BOJIIET 3auHTEPECOBaTh
CTyJIeHTa, BOBJIEUb €r0 B mpoiiecc o0yueHus. [IpoTuBopeuns Hay4HOro MO3HAHUS
PACKpBIBAIOTCS TIOCPEJCTBOM TOCTAaHOBKM TIpoOsieMbl. YueOHass mpoOiieMa Hu
npoOJieMHasi CHUTyalMsl SIBJISIIOTCSI OCHOBHBIMH CTPYKTYPHBIMM KOMIIOHEHTaMHU
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npobiemMHoro obyuenusd. [lepen HavanoMm HM3y4yeHHUs ONpPEAEIIEHHON TEMbl Kypca
CTaBUTCS TEpe]l CTyIAEHTaMu MpPOOJIEMHBIA BOMNPOC WM Jaercs NpoOIeMHOE
3amanue. CTUMYIMpPYsS paspelieHue NpoOsieMbl, MpenojaaBaTeslb CHUMAET
MPOTUBOPEUMS MEXKYy UMEIOIIUMCS €€ MMOHUMAaHUEM U TPeOYyEeMBbIMHU OT CTYJEHTA
3HaHUSAMH. D(HPEKTUBHOCTH TAKOTO METOJa B TOM, YTO OTAEIbHBIE MPOOJIEMBI
MOTYT TMOJHUMATHCS CAMUMH CTyJEHTaMH. [ JIlaBHBIA yCHeX TaHHOTO METO/a B
TOM, 4YTO TpenojaBaTedb JOOMBAETCS OT AayJUTOPUU «CAMOCTOSITEIBHOIO
pelIeHMs» TOCTaBIEHHOM mpobseMbl. Opranuzanusi MNpoOJIEeMHOrO OOyuYeHHUs
MPEACTaBIACTCA JOCTAaTOYHO CIOXHOM, TpeOyeT 3HAYMTENIbHOM MOJArOTOBKU
nexkropa. OJHAKO HAa HAYAJIbHOM ATare MCIOJb30BAHMS 3TOI0 METOAA €ro MOKHO
BHEJIPSATh B CTPYKTYPY TOTOBBLIX, paHee pa3pabOTaHHBIX JICKIUN, MPAKTUYECKUX
3aHATHHN KakK JOIIOJIHEHHUE.

- TpYINNOBBIE JIUCKYCCUU, TPUMEHSIOTCS IS OO0ECleUeHUs] HaBBIKOB
KOMaHJIHOW pabOThl M MEXKJIUYHOCTHOW KOMMYHUKAIIMU U TPEICTABISIIOT COO0O0M
OLICHOYHOE CpPEACTBO, IMO3BOJSIONIEE BKIIOUUTH OOy4alolMXcs B Ipoliecc
OOCYXJEHUs TPEJCTABICHHOW TEMbI, MPOOJEMbI U OIEHUTh WX YMCHHE
apryMEHTHPOBAaTh COOCTBEHHYIO TOYKY 3peHus. Kpome Toro, B xoje 3aHATUH
IIPOBOJIATCS KPYTJIBIE CTOJIBI 110 33/IaHHBIM TEMaTHUKaM.

- PpOJIEBbIE WTPBI, MPEACTABISIIOT COOOH MOJEIUPOBAHUE CHUTYyallMH, B
KOTOPOW y4acCTHUKAM TIpEIJiaraeTcs MPUHATH OMPEACICHHYIO MO3ULIUIO (POJb) H
3aTeM BBIPA0OTaTh CIMOCOO, KOTOPBIM TMO3BOJUT MPUBECTH 3Ty CHUTYALUIO K
HawiIydlieMmy pe3ynbrary (urpa). PoneBble urpbl Hambonee 3¢h(EKTHUBHBI Kak
CPEIICTBO TPUOOPETEHHS] U COBEPIICHCTBOBAHUS HABBIKOB HEMOCPEICTBEHHOIO
MEXJIMYHOCTHOTO OOIICHMs, KOMaHIHOW paboThl, a TaKKe HABBIKOB MPUHATHS
pELIEHHU.

- TPEHHUHTH, 1Jis1 00ecrieyeHUs] HaBBIKOB MPUHATUS PEIICHUH W JIUJIEPCKUX
kauecTB. llpoBenenue 3aHaTUil B (oOpMe TpPEHUHTA MpEAroiaraeT MpoIEece
MOJIY4€HUS HABBIKOB M YMEHHM B KaKOW-TMO0 007aCTH TOCPEICTBOM BBHITIOJIHEHUS
MOCJIEIOBATENIbHBIX 3aJlaHUM, NEUCTBUI WJIM WP, HANIPABJICHHBIX HA JOCTUKEHUE
HapaOOTKW U pa3BUTUA TpeOyeMoro HaBbIKa. TpEeHMHT TO3BOJISIET JaTh €ro
y4aCTHHUKaM HEJOCTAIONIYI0 MH(POPMAIINIO, CPOPMUPOBATH HABBIKA YCTOMYMBOCTH
K JaBJICHHUIO, HAaBBIKK 0O€30mMacHOro moBejeHus. HeocrmopuMbIM JTOCTOMHCTBOM
TPEHHWHTa SBJISETCS TO, YTO OH OOecreurMBaeT AaKTUBHOE BOBJICUEHHE BCEX
YYaCTHUKOB B Tpoiiecc oOyudeHus. Pa3nuvHple CUTyanuy, BO3HUKAIOIIME B
rpynmnax TPeHHWHTa, SBISSICh YI€OHBIMU U B 3TOM CMBICIIC YCIOBHBIMH, UTPOBBIMH,
JUIsi 00y4aeMoro BBICTYMAIOT KaK BIIOJHE peajbHBIE CUTYAIlMd, B KOTOPHIX HAJO
JICUCTBOBATh CO BCEHM OTBETCTBEHHOCTBIO 3a pPE3yJbTaT JACUCTBHSA. YyBCTBO
OTBETCTBEHHOCTH 3/IeCh 0c000€: He TOJNBKO Mepe] caMHM co0OH, HO M mepen
napTHEpaMu MO TpyMie, TaK KaK YCHEUHOCTb ACHCTBUSI KaXAOro— 3TO  3ajior
ycrnexa AesiTeIbHOCTH BCEUl TPyIIIbI.

- MpenojaBaHUe AUCUUIUIMHBI OCYIIECTBISIETCSI B (OpPME KypCOB,
COCTaBJICHHBIX HAa OCHOBE pPE3YyJbTATOB HAYYHBIX MCCIIEIOBAHUI, MPOBOJUMBIX
opraHuzanueid, B TOM YHCI€ C YYE€TOM pPErHOHAIBHBIX OCOOCHHOCTEH
npodecCUOHaANbHON JeATEeNIbHOCTH BBIITYCKHUKOB u notpeOHoCTEH
paboTonaTeseH.
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OueHOYHBIE M METOANYECKHE MaTEPUAIIBI 110 TUCIMIUIMHE «/[enoBbIe
KOMMYHHMKaIMu» npenacraBieHsl B POMM.

[Ipy MmOAroTOBKE K MPOMEKYTOUHOMY HJIM HTOTOBOMY TECTUPOBAHUIO
HEOOXOIUMO H3Yy4YHUTh TEOPETUYECKHH W TMpPaKTHUECKUH Marepuan. TecTtoBbie
3a/laHud (C TepeYyHEM BO3MOKHBIX BapUAHTOB OTBETOB, CPEIHU KOTOPBIX XOTS OBl
OJIUH OTBET SBIISIETCS HEBEPHBIM) OOECIEUYMBAIOT CTPYKTYPHOCTH MBIIUICHUS,
BBIHY>KJIEHHOTO BBIOpAaTh M3 MPEJIOKEHHBIX BapUAHTOB OTBET BCE IMPaBUJIbHBIC
BapuaHThl. TeCTOBbIEC 3alaHUs Ha YCTAHOBJICHUS COOTBETCTBUS IOAPA3yMEBAIOT
HEOOXOIUMOCTh TMPOSIBJICHUSI HE TOJBKO 3HAHUS Y4eOHOro Marepuana, HO U
YMEHHUS TPUMEHSTh NpaBuwia QopMmanbHON Joruku. TecTtoBble 3anaHus Ha
YIOPSIA0YEHNE HAIPABJICHbl HAa YCTAHOBJIEHUE JIOTMYECKOW IOCIIEA0BATEIbHOCTH
paccMaTpUBaeMBbIX SIBIICHUN (BPEMEHHU CYIIECTBOBAHUS SIBJICHUN, PACOIOKEHUS
CTPYKTYPHBIX 3JIEMEHTOB MTPaBOBBIX JJOKYMEHTOB U T.I1.).

O¢ddexTuBHBIM CcrOCOOOM [JIi TOATOTOBKM K TECTHUPOBAHUIO SIBIISETCS
pabora oOyyarolierocsi Mo PelIeHNuI0 TECTOBBIX 3aJaHUM, MPEJOCTABICHHBIX IS
CaMOCTOSATENbHON paboThl. Takke MpU MOATOTOBKE K Takoll (opMe KOHTPOJIA
3HAHHUM, KaK PEIICHUE TECTOBBIX 3aJaHUM, CIEAYET CaAMOCTOSATEIIBHO IOIBITAThCS
npopaboTaTh paccMaTpuBaeMble B JHUCIMIUIMHE BOMPOCHI B (hOpME COCTaBIICHUSA
TECTOBBIX 3aJIaHHI.

IIpy moAaroTroBke K 3K3aMEHY CIEAYyET UMETh B BHJY, YTO OH SIBISETCS
UTOrOBOM (POPMOI KOHTPOJIS IO U3YUEHUIO JAaHHON y4eOHOM JUCHMILIMHBL. 3a4eT
[IOAPa3yMEBACT  MAKCUMAIBHYIO  KOHIEHTpPAUUIO 3HAHUM U YMEHWI,
IIPEATIOJIAraloIlKX [IOJIHOE U3YYEHUE MaTepHUalla TUCLUIUIMHBI.

DOKk3aMeH NpoBOAUTCA B (OpME YCTHOIO coOeceOBaHMsI M BBINOJIHEHHUS
NUCbMEHHOTO 3aJ]aHusl, TUOO0 TecTa.

Pemenne npenogaBatenss 00 UTOrOBOM OLIGHKE IPUHUMAETCS IO
pe3yJIbTaTaM YCTHOT'O OTBETA UBBIIIOJHEHHOTO MMCBMEHHOIO (TECTOBOIO) 3aaHMs,
B 3aBUCHMOCTH OT LIKAJIBI OLICHKH.

B cBA3u ¢ pa3BUTHEM HAYYHO-TEXHMYECKOI'O IIPOrpecca B TAKOW CUTYallMU
HAJUICKUT BOCIIOJIB30BATHCS MATEPHUAIAMU, HAXOIAIIMMUCSA B OTKPBITOM JOCTYIIE
cetu Internet. Taxke HEOOXOOUMO YYUTBIBATh, YTO IO COCTOSHHUIO Ha
CErOJHIIHUMI JE€Hb MHOTHE CIIPABOYHBIC IIPABOBBIE CUCTEMBI COAEPKAT HE TOIBKO
TEKCT HOPMAaTUBHBIX aKTOB, HO M HAay4HbIC€ CTaTbU IO PA3IMYHBIM BOIIPOCAM.
PexomenayeTcst HCTIONb30BATh AIEKTPOHHO-OMOINOTEYHBIE CUCTEMBI.

B cuny KpaTKOBpEMEHHOCTH H3y4Y€HHUS U 3HAYUTENIHOTO O0beMa JaHHOM
yueOHON AMCHUUIUIMHBI Kadeapa HACTOSTEIbHO PEKOMEHAYET CUCTEeMAaTHYeCKHd, a
HE AMU30AUYECKHU padoTaTh HAJl U3YYEHUEM Kypca.

10. OcoOeHHOCTH OCBOCHUS JUCUMILIMHBI VISl M JIML C OTPAHUYECHHBIMHU
BO3MOKHOCTSIMH 310POBbSI
OO6yuenune oOydYarolmUXCid C OrPAHUYEHHBIMU BO3MOXKHOCTSIMU 3J0pPOBbs
MpU HEOOXOJMMOCTH OCYUIECTBISETCSI Ha OCHOBE aJanTUPOBAaHHON paboueit
porpaMMbl C  HCHOJb30BAaHUEM  CIEHHAIbHBIX METOJAOB OOyYeHHS W
TUIAKTUYECKUX  MaTepualioB, COCTABJIEHHBIX C  y4eTOM  OCOOEHHOCTEH
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MCUXO(PU3NYECKOTO PA3BUTHUS, HHAMBUAYAJbHBIX BO3MOXKHOCTEH M COCTOSHHS
3I0POBBS TAKUX OoOydaromuxcs (00yJaromerocs).

B umensx ocBoeHus y4eOHOM mporpaMMmbl JUCHUIUIMHBL  «/[enosvie
KOMMYHUKayuu» WHBAIAJAMM WM JULUAMH C OrPAaHUYEHHBIMU BO3MOYKHOCTIMH
310poBbst IHCTUTYT 0OecrieunBaer:

— JUJI1 MHBAJIUJOB M JIML C OrPAHUYEHHBIMU BO3MOXHOCTSIMH 3JI0POBBS I10
3pEHHUI0: pa3MEILEHUE B JOCTYIMHBIX JJIsi OOy4YaroIIMXCs, SBISIOMIUXCS CIETBIMU
WIK CcIa0OBUASIIMMHU, MeCTaXx M B aJalTHUPOBAaHHOM ¢opMe CIpaBOYHOM
uHOpMaIMM O pacNUCaHUM YYEeOHBIX 3aHSATUH; NPUCYTCTBUE ACCHUCTEHTA,

OKa3bIBAIOIIETO oOyyaromemycs HEOOXOANMYIO TIOMOIIIb; BBIITYCK
aIbTEPHATUBHBIX (POPMATOB METOJUYECKUX MaTepUAIOB (KPYMHBIA MpH(PT WiIn
aynuogaiibl);

— JUISl THBAJIMJIOB U JIMI] C OTPAaHMYEHHBIMU BO3MOKHOCTSIMU 310POBbsI 11O
CIIyXY: HaJUIeKallMMU 3BYKOBBIMH CPEJICTBAMH BOCIIPOM3BEICHHE UHPOPMALIUK;

— JUISl UHBAJIUAOB M JIMI C OrPAaHUYEHHBIMU BO3MOYKHOCTAMH 3JI0POBbS,
UMEIOIINX  HapyLIEHHWs  ONOPHO-ABUIATEIbHOIO  almapara: BO3MOYKHOCTH
OecnpensaTCTBEHHOr0 JOCTYIa O0y4aroIINXcs B yueOHbIe MOMEUICHUS, TyaJleTHbIC
KOMHATBI M JPyTrve MOMEIECHUS, a TaK)Ke MPeObIBAaHNE B YKA3aHHBIX MMOMEIIEHHUSX.
OO6yuaromuecss 3 uyuciaa uHBaMUAoB U Juil ¢ OB3 obecnedyeHbl MeyaTHBIMHU U
(u1n) BIEKTPOHHBIMHU 00pa30BaTEIbLHBIMU peCypcaMu B opMax, alanTUPOBAHHBIX
K OrpaHUYEHUsIM UX 370poBbs. OOpa3zoBaHHE O0YYarOIIMXCS C OTPaHUYEHHBIMU
BO3MOKHOCTSIMH 3[JOPOBBSI MOKET OBITh OPTaHU30BAHO KaK COBMECTHO C JIPYTUMHU
00y4aroUIMMHUCS, TaK U B OTJENbHBIX IPyIIaxX WINA B OTAEIbHBIX OPraHU3aLUsAX

11. Ilepeyenb MHPOPMAMOHHBIX TEXHOJIOTHH, MPOdecCHOHANBHBIX 0a3
JAHHBIX, UCIOJIb3yeMbIX NPH OCYIIECTBIEHUN 00pPa30BaTEIbLHOIO MpoLecca
N0 JMCUHUILINHE (MO1YJ/II0), BKJIIOYAS NepeYyeHb NPOrpaMMHOro odecrneyeHust
U MH(OPMAIIMOHHBIX CIIPABOYHBIX CHCTEM

B  mpomecce  peammzamuum  00pa3oBaTeIbHONM — MPOTpaMMbl  TIPH
OCYIIECTBIICHHH 00pa30BaTelIbHOrO Mporecca mo aucuumuinae b1.0.26 «/lemoBbie
KOMMYHUKAIIUI» TPUMEHSIOTCS CIIEAYIONe HHPOPMAIMOHHBIE TEXHOIOTHUH

- MPE3EHTAlMOHHBIE MaTepUaJIbl;

- y4eOHBbIE BHICO3AMKCH 110 TEMaM;

- ayauo-, BHUJEO-, HHBIE JIEMOHCTPAIIMOHHBIE CPENICTBA; IPOEKTOPHI,
[IEPCOHAIBHBINA KOMIIBIOTED;

- 3JIEKTPOHHbIE YUEOHUKHU; IEPUOIUYECKUE U3TaAHUS;

OOyuaromuMcss  obecriedeHa BO3MOXKHOCTH JIOCTYNa B AJIEKTPOHHYIO
cucreMy yrpasicHus kypcamu Moodle (momynbHass 00bEKTHO-OPUCHTHPOBAHHAS
TMHAMHAYecKass oOydJaromas cpeaa). B maHHOW BHpTyanbHON oOydaromiei cpeje
pa3MenieHbl HHPOPMAIMOHHBIE W 00pa30BaTEeNbHBIE PECYPCHI, 00ECTICUNBAIOIIHE
OCBOCHHE OOydarouuMucs 00pa3oBaTENbHBIX MporpaMm, (UKCAlUI0 XOJa
00pa3oBaTeILHOTO TMPOIECCa, pPe3yJbTaTOB MMPOMEKYTOUHOW AaTTECTallMU W
pe3yJabTaTOB OCBOCHHSI MpOrpaMmbl OakajaBpuara, B TOM YHKCIE MPOBEICHUE
MpOLIEAYP OLIEHKH Pe3yJIbTATOB O0YUYEHHUS, peau3alusi KOTOPBIX MPEeyCMOTPEHA C
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NPUMEHEHHUEM DJIIEKTPOHHOTO OOydYeHHus, AUCTAHIMOHHBIX 00pa30BATEIBHBIX
TEXHOJIOTUH. OyHKIIMOHUPOBAHUE DIIEKTPOHHOU UH(}OPMAaIMOHHO-
oOpa3oBaTeabHOM Ccpepl O00ECHneYrBAETCs COOTBETCTBYIOIIMMH CpPEICTBAMU
nH(POPMAITMOHHO-KOMMYHUKAIIMOHHBIX TE€XHOJIOTUH.

IIporpammMHoe odecnieyeHue:

Onepanmonnas cuctema (Microsoft Windows Ilponpuemapnas),

1)  Iaker oducHeix nporpamm (Microsoft Office MS Word, MS Excel,
MS Power Point, MS Access, MS Publisher u np. Ilponpuemapnas);

2)  IIporpammuoe oOecmedeHue JJii  MPOCMOTPA  AJIEKTPOHHBIX
nokymentoB B cranmapre PDF (Foxit Reader GNU Lesser General Public
License);

3)  Web-6pay3zep (Mozilla Firefox GNU Lesser General Public License);

4)  Web-opayzep (Google Chrome GNU Lesser General Public License);

5)  Ilaket oducubix nporpamm OpenOffice (GNU Lesser General Public
License);

6)  Ilaket oducubix nmporpamm LibreOffice (GNU Lesser General Public
License);

7)  IlporpammHoe obecrieucHue s MpocMOTpa u3oopakenuit (FastStone
Image Viewer GNU Lesser General Public License);

8)  AwntmBupyc (Kacmepckuii Open Space Security IIponpuemapnas).

9) daiioBbIii apXUBATOP C BBICOKON CTEMEHBIO C:KaTHs AaHHBIX (7-Zip
GNU Image Manipulation Program);
10) IIporpammuoe  oOecrneueHHe  JJIs NOATOTOBKH  JTAHHBIX

JUTSL MOJIETTUPOBAHUS, Ppa3BEPThIBAHUA | IulaTQopMa I peanus3aldud  BCeX
aHanmuTHdeckux mnpoueccos (Loginom Ilponpuemapnas);

11) KommbproTepHas mporpamMma Jjisi CTATUCTUYECKONH 00paOOTKU JTaHHBIX
(SPSS Statistics Ilponpuemapnas);

12) TIlporpammuoe obecmedeHne s HHTEIUIEKTYaJdbHOIO —aHaIM3a
nauueix (Wizwhy Ilponpuemapnas),

13) Ilporpammuoe  obecrmeueHue  JUIss  yIOpaBICHHS  IPOCKTAMHU
(OpenProject GNU Image Manipulation Program);

14) TIIporpammHOe oOecrmeueHne Il aBTOMATU3alM{  yIPaBICHUS
JESTENHHOCTHIO MHOTOTPO(MUIBHBIX MPEANPHUITHA C YIETOM JTYUIIUX MHUPOBBIX H
OTEYECTBEHHBIX MIPAKTUK aBTOMATH3alMK1 KPynHOTo U cpennero ousneca. (1C ERP
Ynpasnenue npeanpustuem llponpuemapnas)

Nudopmarimonnpie CripaBOYHbBIE CUCTEMBI:

1)  CnpaBouno-mnipaBoBas cuctema «Koncymnprant [irocy

IIpodeccronanbHple 0a3bl JaHHBIX:

1)  PedepatuBHas w cropaBouHas ©0a3a JaHHBIX PEIECH3HPYEMOU
auTepaTypsl Scopus - https://www.scopus.com

2 Hayunas anektpoHHas 6ubimoreka - Www.elibrary.ru

3) baza gpannbix «bubnumotexa ympasinenusi» - KoprnopaTuBHBIM
MeHeKMEHT - https://www.cfin.ru/rubricator.shtml
4) TlporpammHOe oOecIeueHHUE Ui aBTOMAaTW3aluM  yIpPaBICHUS

NEATENIbHOCTbI0 MHOTONPO(QUIIBHBIX MPEANPUATUNA C YUYETOM JIYUIIUX MUPOBBIX U
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OTEUYECTBEHHBIX MPAKTHK aBTOMATU3aLMK KPYMHOTo U cpeaHero o6usneca. (1C ERP
VYupasnenue npennpusitueM llponpuemaphas);

5) HccnenoBanus Ha OCHOBE OOJIBIIINX JTAHHBIX
Coepbanka Coep/lannsie (https://www.sberbank.com/ru/analytics/sberdata);
6) CereBont MH(OPMAIMOHHBIN pecypc @omorpad

(https:/[fomograph.fom.ru/)

Be0b-cepBucsl

1) Opranuzanus BUJICOKOH(pEpEHIU . (Anpexc-renemoct
https://telemost.yandex.ru/);

2) XpaHeHHE MaHHBIX Ha cepBepax B OOJIaKe, COBMECTHOE HCIOJIb30BaHUE
JaHHBIX Hoab3oBarensaMu. (SIamexc-auck - https://disk.yandex.ru/);

3) Opranuzanus BuacokHodepenimii. (Zoom - https://zoom.us/);

4) CepBuc ns aHajuW3a IOBEJCHHUS TMojb3oBareiet Ha caite (Google
Analytics - https://analytics.google.com/);

5) Ilnatdopma st COBMECTHOM YAaJIEHHON paOOThI MTPH MOMOIIM OHJIAKH-
nocku Miro (https://miro.com/online-whiteboard/);

6) Lludpposas oOpasoBarenpHas MmiaThopma IS CO3JaHHS W 3amycka
OHJIaH-KYPCOB, KOH(DepeHIuH, OHJIANH-
nuarnoctuk Core (https://coreapp.ai/);

7) Pabora ¢ rpadamu onnaiin (https://graphonline.ru/);

8) Cucrema MTHOBEHHOT'O omnpoca MENTIMETER
(https://lwww.menti.com/).

12. MarepuajibHO-TeXHHYECKAas 6a3a, He0OX0AUMAas /sl OCYeCTBJIECHUSI
00pa3oBaTeJIbHOIO MPOLECca MO JUCHUILINHE (MOTYJIIO)

HaunmenoBanue
Crnenyajau3upoBaHHbIe AyANTOPHM:
YyeOHast ayauTOpUsl I MPOBEACHUS 3aHATHH CEMHHAPCKOTO THIA, KYPCOBOIO
MPOCKTHPOBAHKS (BBIMOJIHECHUS KypCOBBIX pabOT), TPYIIOBBIX M HHIAMBUIYAJIbHBIX
KOHCYJIbTAIMH, TEKYIIET0 KOHTPOJIS U IPOMEKYTOYHOH aTTECTAlUK / KOMITBIOTEPHBIN KJIacc
/ TIOMEIEHUE JJI CaMOCTOSITEIbHOM pabOTHI ™
TexHHYeCKHE CPEACTBA 00yYEHHSsI:

KOMIIBIOTEP C IIPOIrpaMMHBIM obecrieyeHneM

Crnenuanu3upoBaHHbIe ayAUTOPHN:

YueOHast ayquTOpus Ui MPOBEACHUS 3aHITUN JEKIIMOHHOTO THUIA, 3aHSATHI CEMHUHAPCKOTO
TUMA, KypCOBOTO MPOEKTUPOBAHUS (BBINOJHEHHUS KypCOBBIX pabOT), TPYMNMNOBBIX H
VHIMBUYAJIbHBIX KOHCYJIbTALUH, TEKYIEr0 KOHTPOJIS M POMEXYTOYHOM aTTecTaluu™
TexHu4eckue cpeACTBa 00y4CHHS:

DKpaH HACTEHHBIN
MYJIBTUMEIUNHBIN ITPOEKTOP
KOMITBIOTEP C MPOrPaMMHBIM OOecreyeHrneM, YKa3aHHbIM B .10
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